MOJIOKEHHUE
o pafoTe ¢ nepcoOHATLHLIMH JAHHBIMH paboTHHKOB
MYHHIMIAIBHOI0 G10/KETHOrO nomKoALHOro 06pa3oBaTebHOTO yupeaaenuii
«Jlercknii can N »

1. OBLLME TTOJIOXKEHMWA

1.1. Hactosuee ITonoxenne paspaboTano s MYHHIHNATEHOTO GIO/DKETHOrO AOMIKOILHOTO obpa3zo-
BATENLHOTO yupexenus «JleTckuii can N z» (nasee no TekeTy YupekaeHne) B COOTBETCTBHH € Kon-
crurynueii PO, TpyZoBeM KOAEKCOM P®, MenepaibHbIM 3aKOHOM «0O nepcoHANBHBIX JIAHHBIX» OT
27.07.2006r. «152-®3, [Nepeunem cBelCHHH KOH(HMICHIHAIBHOTO XapaKTepa, YTBEPKACHHEM Yka-
3om IMpesuzenta PO ot 06.03.1997r. No 188 u Apyr#Mu COOTBETCTBYIOMIAMH 3aKOHOAATEIbHBIMH H
MHBIMH HOPMATHBHO-MIPABOBBIMH aKTaMH Pd.

1.2. OcHoBHas 1enb HacTosuero [looxkenus — yCTAaHOB/ICHHE €IHHOTO MOPAJKA 3alIHTH! IEPCOHATb-
HBIX JIAHHBIX pabOTHHKOB YUpEeKIACHHS JUIA oBecreyenns 3aUAThHl €ro Npas # cBoOO/ NPH obpaborke
NepCOHATBHBIX JAHHBIX, B TOM HHCIIC 3alHATHI Ipas Ha HENPHKOCHOBEHHOCTH YeCTHOM JKH3HH, JIHY-
HYIO H CeMEHHYIO TaiiHy.

1.3. Hacrosumm ITosoxkenneM onpeaenseTes nopiiok nomyuenns, 00paboTKH, XpaHEHHS, Nepeaatit
# T0BOro APYroro HCrNoMb30BAHHA NEPCOHATBHBIX JaHHBIX pabOTHHKA, & TAKKE BEICHUA ero JIHYHOro
jiena B COOTBETCTBHH C TPY/IOBBIM 3aKOHOAATEIBCTBOM P®.

1.4. B nacrosmienm [10710%eHH# HCTIONE30BAHBI CIICAYIONIHE TCPMHHEL 1 ONpe/Ie/IeHHA:

- pabOTHHK — (PH3UIECKOE JIMII0, COCTOAIIEE B TPYAOBEIX OTHOLICHHAX C paboTtozaareneM;

- paborosiaresib — pyKOBOAHTE/b YupesKaeHus, 3aBeayiomni MBJIOVJIC N ﬁ;

- mpe/icTaBHTENbL paboTonaTens — paGoTHNK, Ha3HAYCHHBIH NIPHKA3OM paboTtozareis OTBETCTBEHHBIM
1a cbop, 00paboTKY, XpaHCHHE U Tepe/aty NepCOHANTBHBIX JaHHBIX paboOTHHKOB;

- mepcOHAIbHbBIE IAHHbIC — mobas uHGOPMALUs, OTHOCAIIAACA K ONMPEACCHHOMY HIIH onpeieNIAeMo-
My Ha OCHOBAHHH TAKOH uHpopMaIHH H3HIECKOMY JIHILY (cyOBEKTY MEPCOHANBHBIX JIaHHBIX), B TOM
qucrie ero (GaMuIHs, HMS, OT4ECTBO, TOA, Mecdll, AaTa ¥ MECTO POJKICHHS, aapec, cemeifHoe, comH-
ATbHOE, HMYLIECTBEHHOE TTONIOKEHHE, o6pasosanue, npodeccus, 10X0/b!, Apyrad uHpOpMaIus;

- obpaboTka NepCOHATBHBIX JAHHBIX- eficTBus (onepaniy) ¢ NEPCOHATbHBIMH JAHHBIMH, BKJTIOYast
c60p, CHCTEeMATH3ALMIO, HAKOTUICHHE, XPAHEHHE, yrounenne (OOHOBJICHHE, H3MEHEHHE), HCI0Jb30Ba-
HHe, pacrpocTpaHenne (B TOM THCIC nepezaady), 00e3THUHBAHHKE, GnOKHpOBaHUE, YHHYTOKCHHE Nep-
COHANBHBIX JAHHBIX]

- PACTIPOCTPaHEHHE MEPCOHANBHBIX JAHHBIX — JieifcTBHS, HANPABICHHBIE HA nepejady MNepCOHATHHAIX
JaHHLIX ONpEIe/eHHOMY KpYTy JiHil (nepejaia NepCOHANBHBIX TAHHBIX) HITH HA O3HAKOMIICHHE C nep-
COHATLHLIMH JIAHHBIMA HEOTPAHHYEHHOTO Kpyra JIHi, B TOM HHCIC 06HApOAOBAHHE MEPCOHATBHBIX
JAHHBIX B CPEACTBAX MACCOBOH uHQOpPMAlHH, PA3MEIICHHE B HHGOPMALIHOHHO - TeJCKOMMYHHKALH-
OHHEIX CeTAX WM MPEAOCTABICHHE AOCTYNa K MEPCOHATLHBIM JIaHHBIM KaKuM-J1HOO0 JpYTHM CHOCO-
HoMm;

- HCIONMB30BaHHE NMEPCOHATBHBIX JAHHBIX — neficTBEA (onepaiyH) ¢ NEPCOHATLHEIMH JAHHBIMH, co-
BeplIaeMbic B LEIAX NPHHATH pelneHuii WM COBEPIICHIMS HHBIX neilfcTBHii, MOPOKIAIONIMX OPH/IH-
yecKHe TOCHEJCTBHS B OTHOLICHHH CYOBEKTa NEPCOHATBHBIX JAHHBIX HIH APYTHX JHLL JHO0 HHBIM
06pa30M 3aTparHBalomIUX Npasa u cBOBOIB! CYOBEKTA MEPCOHANBHBIX JAHHBIX HIH IPYTrHX JIHIL,

- 3auATa EPCOHATBHBIX IAHHBIX- JICATENLHOCTD 110 0BecleueHHIO ¢ MOMOLIBIO JIOKATLHOTO peryJii-
poBaHHs 10ps/Ika 06paboTKH NEPCOHAILHBIX JAHHBIX H OPraHHU3alMOHHO — TEXHHUECKHX MEp KoHbH-
JCHIHATBHOCTH HH(POPMALTHY O KOHKPETHOM paboTHHKE, MOy eHHOH paborozaresieM B CBA3H C TPY-
JOBBIMH OTHOILICHHAMH,

- GIOKHPOBAHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE npekpamenne coopa, CHCTEMATH3ALMH, HAKOTI-
JleHHs, HCTIONB30BAHUS, PACIPOCTPAHEHHA NEPCOHATBHEIX JI@HHBIX, B TOM YHCJIE HX Nepeaati;



- YHHUTOXKEHHE NMEPCOHATBHBIX JAHHBIX — NeliCTBHSA, B Pe3y/bTaTe KOTOPBIX HEBOSMOXKHO BOCCTAHO-
BUTH COJIEPIKAHHE NEPCOHANBHBIX JAHHBIX B HHOOPMAIHOHHON CHCTEME NEPCOHATHHBIX JAHHBIX WIH B
pe3yJbTaTe KOTOPhIX YHHYTOKAIOTCA MaTepHabHbIC HOCHTEH IIEPCOHANBHBIX AARHBIX;

- Obe3IHYHBAHME TEPCOHAIBHBIX JAHHBIX — ACHCTBHA, B pe3y/ibTate KOTOPhIX HEBO3MOXKHO ONpeiie-
MTH IPHHAVISKHOCTD EPCOHATBHBIX JIAHHBIX KOHKpETHOMY pabOTHHKY;

- KOHQHACHIHAIBHASA undopmanus — HHGopMAaIHs (B IOKYMEHTHPOBaHHOM WJIH JIEKTPOHHOM BHIE),
JOCTYII K KOTOPO#t OrpaHHiBacTCA B COOTBETCTBHH C 3aKoHOAaTENbCTBOM PO,

1.5. PaBoTHHKH NMPH MOCTYIJICHHH HA pabory B Yupex/IeHHe JOIKHbL OBITH 0O3HAKOMJICHBI [IOJT pac-
mucky ¢ HacToamum [TonoKeHHEM.

1.6. Hacrosmee TTooxenne YTBEPKIACTC 3aBEAYIOUIHM Vupex/eHns W AeHCTBYET /0 MPHHATHA
HOBOTO.

1.7. Bo BceM HHOM, HE OTOBOPEHHOM B HACTOSAIIEM [Monoxenun, paboTojaTellb H €ro NpeACTABATENH,
a TaKKke pabOTHHKYA YUpekIeHHs H HX NpeACTaBHTENH PYKOBOJCTBYIOTCA Koncruryuueii PO, Tpyno-
BeiM Kojekcom PO, DeaepalbHbIM 3aKOHOM «O nepcoHaNBHBIX AAHHBIX) 152-®3 ot 27.07.2006r u
JPYTHMH 3aKOHO/IATE/IbHBIMU H HOPMaTHBHBIMH aKTaMH P®.

2. CBOP, OBPABOTKA U 3ALIUTB [TEPCOHAJIbHBIX JJAHHBIX PABOTHHUKA

2.1. TlepcoHanbHbie JaHHbIe pabOTHIKA OTHOCATCH K KOH(HICHIMAIBHOH HHMOPMALHH. Tpebopanus
Kk paboTe ¢ NepCOHANBHLIMH JAHHBIMH pabOTHHKAMH YCTAHOBJCHBI CT. 86 Tpynosoro kozekca PO u
QRIAIOTCS 06S3ATETBHBIMH JUTA CTOPOH TPYAOBOTO OTHOMICHHA.

2.2. OGpaboTKa NEPCOHATBHBIX IAHHBIX MOKET ocyHIecTBIATECA paboTo/aTeneM HiH €ro npeacTaBH-
TesSIMH TONBKO © COrNacus paGOTHHKA, 33 HCKIIOYCHHEM CIIyHacs, MPEe/1yCMOTPEHHBIX N12.3 HACTOSIIe-
ro IlosnoxeHns.

2.3. Cornacus pabOTHHKOB TPH o6paboTke ero NepCOHANbHBIX JaHHbIX He TpeOyercs B ClyHasx, Ko-
raa:

2.3.1. O6paboTka NEPCOHATBHBIX JaHHBIX paGOTHHKA OCYIECTBIIACTCA HA OCHOBAHHH desepaibHOTIO
3aKOHA, YCTAHABITHBAIOIIETO €€ Lelb, YCIOBHA [OMY4EHAA NEPCOHATBHBIX IAHHBIX H KPYT cyOBeKTOB,
fepCOHANBHBIE IAHHBIE KOTOPBIX NMOMIEHKAT 06paboTKe, a TaKke ONpPEAS/MIOMEro NOTHOMOYHA pabo-
TOZATeNs W €ro NPeICTaBHTeNeH.

2.3.2. O6paboTKa MepCOHANBHEIX NAHHBIX pabOTHHKA OCYIIECTBIACTCA B HEIAX UCTIOJIHEHHA JIONOBO-
pa, /IO 3 KOTOPOTO ABJIACTCH CaM paboTHHK.

2.3.3. O6paboTka NEpCOHATLHBIX JAHHBIX paGoTHHKA OCYLIECTBIAETCH JUId CTATHCTHYECKHX HIIH
MHBIX HAYUHBIX LEJe Py YCIOBHH 0Bs3aTeLHOTO 06€3THHBAHNS EPCOHANBHEIX JAHHBIX.

2.3.4, O6paboTKa nepcoOHANBHBIX JAHHBIX paGoTHHKA HeOOXOUMA UL 3ALIHTD! KH3HH, 3/I0pPOBbA HIH
WHBIX JKH3HEHHO BAKHBIX HHTEPECOB pabOTHHKA, CC/H noNydYeHKe coracs paboTHHKA HEBO3MOKHO.
2.3.5. O6paboTka nepcoHabHLIX JaHHBIX paGoTHHKa HeoOXo/MMa JUisl JIOCTABKH MOYTOBBIX OTMPaB-
JleHH OpraHH3alHAMH MOYTOBOH CBA3M, OCYIICCTBIICHHS ONEPaTOpaMi /IEKTPOCBASH pacyeToB ¢
[1O/IL30BATEIAMH YCIYT CBSI3H 33 OKa3aHHBIC YCIyrW CBA3H, a TaKKe U PACCMOTPEHHS NpETeH3MH
noJsp3oBaTeiel ycayraMu CBA3H.

2.3.6. Ocymectsaserca o6paboTka MEPCOHAIBHEIX AaHHBIX paboTHHKA, MOUICKAIMX omyOnHKoBa-
HHIO B COOTBETCTBHH C (he/iepaibHBIMH 3aKOHAMH.

2.4, npH NOCTYIUICHHH HA paboty B Yupex/eHHE paGOTHHK MPENOCTABJIACT paboTojaTesio HiH €ro
[peICTABHTEINIO MEPCOHANBHEIC JIAHHBIC O ceBe B IOKYMEHTHPOBaHHO#H (opme:

- nacnopt rpaxuanuna Pa;

- TPY/IOBYIO KHIKKY, 38 HCKIIIOUCHHEM CITyHacs, KOT/Id TPY/IOBOfi ZIOrOBOP 3AKIIOYACTCS BICPBLIC HIH
pabOTHHK MOCTYNAeT HA paboTy Ha YCJIOBHSX COBMECTHTE/ILCTBA;

- CTPaxoBOE CBHACTENLCTBO FOCYAaPCTBEHHOTO [IEHCHOHHOTO CTPaXOBaHHA,

- UHH:

- JIOKyMEHTBI BOHHCKOrO y4era- Juid BOEGHHOODA3AHHEIX M JIHIL, MOIEKAIIMX NPH3bIBY HA BOCHHYIO
cyxOy;

- JoKyMeHT 00 00pasoBaHHH, O kBaTH(HKALMH HIH HAUTHIHH CIEIHATBHBIX 3HAHMI PH TOCTYTUICHHH
Ha paboty, TpeOYIONIYIO CHCLHATBHBIX JHAHHI WIH COCIHATBHON NMOArOTOBKH;

- MeIHIHHCKOE 3AKTIOYEHHE O BO3MOKHOCTH BBINOMHATE paGory B YUpeXKIeHHH 110 JOIKHOCTH, Ha
KOTOPYIO OH MOCTYTIAeT.



2.5. Tlocne Toro kak paboroaareineM GyJeT NPHHATO pemieHne o npueme paboTHiKa Ha paboty B V-
pexeHHe, a TaKiKe BIOCISACTBHH B Mpolecce TPYA0BOH AEATENBHOCTH K JOKYMEHTaM, CoJIep/Kaim
nepcoHaNbHBIE JaHHble paboTHHKA, TaKke OyAyT OTHOCHTBCA:

- TPY/I0BOif JIOTOBOP ¥ IIPHKa3 O mpHeMe Ha paboTy;

- CBEJICHHSA O TMOOIIPEHHAX M HArPAKACHHAX (HATHYHE NOYETHBIX rPaMoT, 61aro/lapCTBeHHLIX MHCeM,
YIIOCTOBEPEHHI O BETEPaHCTBE H Jp.);

- IpHKa3bl 00 HIMEHEeHHH YCJIOBHH TPYA0BOIO A0roBopa;

- kapTouka yruduumposannoii popmsr T-2, yreepikaennas noctaHosnenueM ['ockomerara Pocenu o1
05.01.2004 Nel;

- IMYHOE JIeJ10;

- CBEJICHHS 0 ceMelHOM MoJIoKeHHH (CBHAETeNbLCTBO 0 Gpake, 0 pacTopxeHHH Opaka);

- CBEICHHS O HATHUYMH jerell (CBUACTENBCTBO O POXKICHHH pebeHKa);

- cBejieHHs 00 HHBAIHAHOCTH (YAOCTOBEpEHHE HHBATH/A);

- cBe/IeHHs 0 OepeMEHHOCTH KEHIUIMHBL (CrpaBKa 0 6epeMEHHOCTH),

- CBEJICHHS O JIOHOPCTBE (CMPaBKHM O c/iade KPoBH, YJI0CTOBEPEHHE J0HOPA);

- CBEJICHHE O COCTAaBe CeMbH (CIpaBKa O COCTaBE CEMBH);

- CBEJICHHS O JIOXOJIE C npeabiayliero Mecra paboTsl (cnpaska);

- IpYyrue J0KYMEHTHI.

2.6. Ecn nepcoHanbHble JaHHbie pab0THHKA BO3MOXKHO MOTYYHTh TOJBKO Y TPETheH CTOPOHI, TO pa-
BoTOATE b Yepes CBOSrO NPeACTABUTEIA yBeoMuseT paboTHHKa 00 5TOM He MeHee YeM 3a TpH pabo-
YMX JIHA M [OdyYaeT OT paboTHUKA NUCEMEHHOE cornacue (b0 MUCBMEHHBIH OTBET), KOTOpOE TOT
JIOMKEH JaTh B TeYEHHE NATH pabounx JiHel ¢ MOMEHTA nojy4eHus oT paboToaarTesis COOTBETCTBYIO-
mero ypenomieHus. B nuchMEHHOM yBeaoMieHHH paboTosatesib A0JDKEH IOCTABHThH pabOTHHKA B
H3BECTHOCTH O MOCAE/ACTBHAX OTKa3a B Jlade MM COrNIACHA HA IOJYYEHHE MEPCOHANLHBIX AAHHBIX,
BKJIIOYAA OTKa3 B IpHeMe Ha pabory.

2.7. PaBoroaarens ¥ €ro MpeiCTaBHTENH, NoMyyalonue B 00paboTKy nepcoHanbHbie JaHnbie paboT-
HuKa, obs3aHbl codbmoaars KoHdueHHanbHocTs HH(opManuu. JlaHHOE NPaBHIIO HE PacrpoCTpansi-
eTcsl Ha OOMEeH NepcOHATBHBIMH JaHHBIMH PabOTHHKOB B MOPAJIKE, YCTAHOBJICHHOM (efepalbHbIMH
3aKOHaMH.

2.8. 3ammuTa NepCOHANBHBIX JAHHBIX pabOTHHKA OT HENPABOMEPHOIO HX HCHOIB30BAHHS HIIH YTPAThHI
obecneqnBaeTcs paboTOAATENEM 3a CUET €0 CPe/ICTB B IOPA/IKE, YCTAHOBICHHOM TpyJOBBIM KOJCK-
coMm PO, ureiMH (elepaTbHBIME 3aKOHAMH.

3.XPAHEHME INEPCOHAJIbHBIX TAHHBIX PABOTHHUKA
3.1. [lepconansubie Jannble paboTHUKA YUPEKICHHS XPaHATCH Ha OyMaKHBIX HOCHTENSX B KabHHeTe
3apeqyiomeii, JU1s 3TOro MCIOMB3YIOTCS CHENHAIbHO 060pyioBaHHble WKadbl U celibl, KOTOPhIE 3a-
KPHIBAIOTCA Ha KIIOY, TIPH HEOOXOAHMOCTH — onevarsiBaiores. Kmou ot mkados i ceifidos, B KOTO-
PhIX XPaHATCS NePCOHANBHbIE JAHHbIE PAGOTHUKOB YUPEXK/ICHHS, HAXOIUTCS Y 3aBeylomei.
3.2. O6szanHOCTH 10 06paboTKE, XPAHEHHIO H BbIJAYe NEPCOHANBHBIX JAHHBIX PAOOTHHKOB: JIHYHBIX
Jief, TPYAOBLIX KHIDKEK (yONMKATOB TPYJIOBBIX KHHMXKEK), HHBIX JIOKYMEHTOB BO3/AraloTcs Ha 3ase-
ayomyo gerckuM canoM. ObazanHocTn no o6paboTke ApYrHX AOKYMEHTOB, OTPAKAIOHNIHX MEpCo-
HATbHbIE JaHHbIe PabOTHUKOB, BO3JIAralOTCSA MO NPHKA3y Ha KOHKPETHBIX NpeicTasuTencit paborosa-
TeJisl ¥ 3aKPEIUIAIOTCA B TPYIOBBIX IOTOBOPAX, 3aK/IH0YAEMbIX ¢ HUMH, H JO/DKHOCTHBIX HHCTPYKIHSX.
3.3. B OTHOIIEHHH HEKOTOPBIX JIOKYMEHTOB AeHCTBYIOMHM 3aKoHOjaTenbeTBoM PO MoryT ObITh ye-
TAHOB/ICHE! HHBIC TpeGOBaHHA XpaHeHHs, 4eM npeaycmoTpeno HactosumM [Tonoxenuem. B rakux
cayyasx paboTojaTels H ero MpeJICTABATENH PYKOBOACTBYIOTCA NPaBHIIaMH, YCTAHOBJICHHBIMH COOT-
BETCTBYIOLHM HOPMATHBHBIM GKTOM.
3.4. cenienns 0 paboTHHKAX YUPEKACHHA MOIYT TAKXKE XPAHHTHCA HA HNICKTPOHHBIX HOCHTE/LAX, J0C-
TYII K KOTOPBIM OrpaHHueH 1apoiemM.
3.5. Pabotosarens # ero npeAcTaBuTeH 00ecneynBaloT OrpaHHYeHAE JI0CTYNA K NEPCOHANBHBIM AaH-
HbIM pabGOTHHKOB JIHIAM, HE YITIOTHOMOYEHHBIM 3aKOHOM.
3.6. JlocTyn K TIEPCOHANbHBIM JAHHBIM paGoTHHKOB Ge3 CNEHHAIBHOTO paspelleHus paboTonareis
MMeIOT pabOTHHKH, 3aHHMAIOLIHE B YUPEKACHHH ClIeIYIOlIHe N0IKHOCTH:



- CTaplunii BOCOHTATE/b (TOABKO K NEPCOHANBHBIM JaHHBIM N1€1arorHyeckuX paGoTHHKOB Yupexze-
HHA);

-3aMeCcTHTe b 3asenyiomei 1o AXP (ToJbKO K NEepCOHANBHBIM JaHHBIM pabOTHHKOB MIaLero 06-
CIIY)KHBAIONIETO MEepcoHana Y ypekacHus ).

3.7. Ilpn mony4eHuu CBeNCHHIf, COCTABJIAIONIMX MEPCOHAMLHbIE JIaHHBIE PaGOTHHKA, BhIIIIENEpPEeYHC-
JICHHBIE JIHLA HMEIOT NPaBO MOJIY4aTh TOABKO T€ NEPCOHANBHBIE JaHHBIE pabOTHHKA, KOTOphIE HEOH-
XOAMMBI /U1 BBITIONHEHHA KOHKPETHBIX QYHKUMI, 3a1aHui NPH NOJHOM COOMOAEHHH KOH(UIEHIIH-
ATbHOCTH.

4. [IEPEJIAYA ITEPCOHAJIBHBIX JIAHHBIX PABOTHUKA

4.1. Ilpn nepenaye nepcoHanbHBIX JaHubIX paGoTHiKa paGoToaatens 0653aH cOBMONATE ClIEYIONHE
tpebosanns (cr. 88 Tpynosoro kosgekca P®):

4.1.1. He coobmars nepconansueie nanHble paboTHHKA TpeThell cTopoHe 663 MHCHMEHHOrO COrnacHs
paGOTHHKA, 33 HCKIIOYEHHEM CIydaeB, KOIJa 3T0 HEOOXOAMMO B HENAX MPEAYNPENACHHS YIpPO3bl
KH3HH H 30POBBIO pabOTHHKA, & TAKKE B CIIy4asX, YCTAaHOBICHHBIX (eNepaibHbIM 3aKOHOM. YYHThI-
Bad, 410 Tpynosoii kogeke P He onpezensier KPUTEPHHI CHTYAIHIf, Pe/ICTARMIAIOMAX yrpo3y *XH3HH
I 370POBBIO paboTHHKA, paboTojaTeNs B KaXIAOM KOHKPETHOM CIy¥ae JeNaeT camMOCTOSTENBHYIO
OLICHKY CEPbE3HOCTH, HEMHHYEMOCTH, CTENeHH TaKoif yrpossl. Ecim xe nuuo, obparusieecs ¢ 3anpo-
COM, HE YMOIHOMOYCHO (e/iepaibHbIM 3aKOHOM Ha TOJMyYeHHE NEPCOHATBHBIX JaHHBIX pabOTHHKA,
nHO0 OTCYTCTBYET MHCHMEHHOE CcOoracHe pabOTHHKA Ha NMPEAOCTAaB/ICHHE €ro NepCOHANBHBIX CBeje-
HHH, 1160, M0 MHeHHIO paboToNaTelNs, OTCYTCTBYET YIPo3a KH3HH WITH 30POBBIO paboTrHuka, pado-
Toziate/ib 00A3aH OTKA3aTh B NPE/CTABICHHH NEPCOHANILHBIX JAHHBIX JHIY, OGPATHBIIEMYCS C 3ampo-
COM, H BbUIATh MHCbMEHHOE yBeIOMIICHHE 06 0TKa3e B NPEIOCTaBICHHH NIEPCOHANBHBIX JAHHBIX,
4.1.2. He coobmars nepcoHabHbie JaHHbIC pabOTHHKA B KOMMEPUECKHX LeIsX 663 ero MHChMEHHOro
COT/IacHA.

4.1.3. TlpeaynpesuTs YNONHOMOYEHHBIX JHI, MOJYYAIOUMX NEPCOHANbHLIE JaHHBIE paboruuka, 0
TOM, YTO 3TH JaHHbIe MOTYT OBITh HCTIOJIB30BAHE! JHIE B LE/AX, JUIS KOTOPHIX OHH COOGIIEHEL, H Tpe-
OoBaTh OT HTHX JIHIL MOATBEPIKAEHUA TOTO, YTO 3TO MPABHIIO COBMIOAEHO.

4.1.4. OcymecTBaATS Nepe/iady NepCOHANBHBIX JAaHHBIX paGOTHHKA B NPE/E/ax OJHOTO paboronarens
B COOTBETCTBHM ¢ HacToamuM [TonoxennemM.

4.1.5. Paspenmth JIOCTYN K NEPCOHANBHBIM JIAHHBIM PaGOTHHKOB TOJIBKO CIEMHATBHO YNOTHOMOYEH-
HBIM JIMI@AM, TIPH 3TOM YKa3aHHBIC JIMLA JO/DKHBI HMETh NPABO MOMYYaTh TOMBKO MEPCOHANBLHbIE JaH-
Hble paboTHHKA, KOTOpBIE HEOOXOIMMBI /IS BEITOMHEHHS KOHKPETHBIX (hYHKIHIA,

4.1.6. He 3anmpaummsarts HHOOPMAIIHIO O COCTOAHMH 340POBbS pabOTHHKA, 3a HCKIIOYEHHEM TeX CBe-
JACHHI, KOTOPbIE OTHOCATCS K BOMPOCY O BOIMOKHOCTH BBINONHEHHS pabOTHHKOM TpynoBo# (hyHK-
HH.

4.1.7. Tlepenasath nepcoHalbHEIE JaHHBIC PabOTHHKA €ro NPEeACTABHTENAM B MOPS/IKE, YCTaHOBJICH-
HoM TpynoseiM kosexcom P® n Hactosumm [TooxkeHHeM, H OrpaHHYMBATE 3TY HHMOPMALHIO TOJb-
KO TCMH NEPCOHATBHBIMY JaHHBIMH pabOTHHKA, KOTOPhIE HEOOXOIHMBI s BBITNIOJIHEHHS YKA3aHHBIMH
NpeCTaBUTE/IAMH UX YHKIIHI.

5. OBSIBAHHOCTH U OTBETCBEHHOCTb PABOTHUKA W PABOTOJIATEJIS

5.1. B nensix ofecnieyeHns I0CTOBEPHOCTH MEPCOHATBHBIX AAHHBIX paGoTHHK 06s3aH:

- TIpH npueMe Ha paboTy NpeOCTaBHTh PYKOBOAHTENIO HIH €ro YOMHOMOYCHHBIM JIHIAM MOTHbIE H
JIOCTOBEPHBIE JaHHBIE 0 cebe;

- B Cllydae M3MEHCHHS CBEJICHHH, COCTAB/IAIONIHX NEPCOHANBHBIC JAHHBIE paboTHHKA, He3aMeUlH-
TEJIBHO MPEJIOCTABU TS JIAHHYIO0 HH(POPMALIHIO PYKOBOAMTEINIO HIIH YIIOIHOMOYSHHBIM JTHLIAM;

5.2. Paboronaresib | €ro yIonHOMOYEHHBIE NPEICTABHTEH 00A3aHbL:

5.2.1. OcymecTBIATS 3alIMTY EPCOHANBHAIX JIaHHBIX paboOTHHKA.

5.2.2. OGecnieynTs XpaHEeHHE NEPBHYHON Y4eTHON JOKYMEHTAIHH 1O YYeTy TPYAa M ero OMIaThl, K
KOTOPO#, B YaCTHOCTH, OTHOCATCA JOKYMEHTBI 110 Y4eTy KajipoB, JOKYMEHTHI [0 Y4ETy MCMO/b30Ba-
HHs paboyero BpeMEHH H pacyeToB ¢ pabOTHHKOM IO OIIaTe TPY/a | Jp.



5.2.3. 3anonHeHye IOKYMEHTAIHH, cofiepkaliieil MepCoHaTbHbIE AaHHbIC pabOTHHKA, OCYIIECTBIATh B
COOTBETCTBHH ¢ YHHOHIIHPOBAHHEIMH (POPMaMH NMEPBHYHON YYETHOMH JHOKYMEHTAIHH 110 y4eTy Tpyaa
1 €ro OIUIaTHl, YTBepAICHHBIMI noctanosnennem I'ockomerara Pocenn ot 05.01 .2004.

5.2.4. B nopsake, npeaycMOTpeHHOM CT. 14 DeepanbHOro 3akoHa «O nepcoHaIBHBIX JaHHBIX», CO-
oBIIHTH paboTOAATENIO WK €0 3aKOHHOMY TPeCTABHTENIO HHPOPMALHIO O HATHYHH NEPCOHATHHBIX
JAAHHBIX, OTHOCAIMXCA K pabOTHHKY, a TaKKe MPeJOCTABHTh BO3MOMKHOCTh O3HAKOMJICHHA C HHMH
npu obpaiennn pabOTHHKA HIM €r0 3aKOHHOTO MPEACTABHTCIA, b0 B TeuyeHHE AecATH pabouHx
AHel ¢ 1aThl NOJY4YeHHA 3anpoca paboTHHKA HIIH €ro 3aKOHHOTO NPEe/ICTABHTEA.

5.2.5.B ciyuae oTKa3a B NPENOCTABICHHH PabOTHHKY HITH €0 3aKOHHOMY NPEICTABHTENIO PH obpa-
urerry b0 NpH NOMyYeHHH 3anpoca paboTHAKA WK ero 3aKOHHOTO NPe/ICTABHTEA uHpOpMaLHIO O
HAHYMH MEPCOHANBHBIX JAHHBIX O PalOTHMKE, & TAKKE TAKHX NEPCOHATBHBIX JAHHBIX JaTh B MTHCH-
MeHHOH (hopMe MOTHBHPOBAHHBIH OTBET, COACPX AN CCBUIKY HA MOJIOKCHHE 1. 5 c1. 14 Depepans-
HOro 3aKoHa «O MepCOHANBHBIX JAHHBIX) WIIH HHOTO (heIepaibHOTO 3aKOHA, ABJSIOMCrocs OCHOBAH)-
eM JUIS TAKOro 0TKa3a, B CPOK, He NpPEBHINAIONIME ceMi pabounx auel co ans obpaiienus paboTHuKa
I ero 3aKOHHOrO NpeAcTaBuTens, 6o ¢ JaThl NOIYYeHHs 3anpoca pabOTHHKA HITH €ro 3aKOHHOro
NpeICTaBUTENA.

5.2.6. Be3po3Me3HO NPeAOCTaBUTh PabOTHUKY WIH €r0 3aKOHHOMY NpEJICTABHTENIO BO3MOKHOCTD
03HAKOM/ICHHS ¢ [IePCOHATBHBIMU JAHHEIMA PabOTHHKA, @ TAKKE BHECTH B HAX HEOOXOMMbIC H3Me-
HEHUSA, YHHUTOXKHTH HIH OIIOKHPOBATH COOTBETCTBYIOIIHE NEPCOHATBHBIC JAHHBIC 110 MPEJCTABICHHH
pabOTHUKOM HJIH €ro 3aKOHHBIM TPE/ICTABHTE/ICM CBEICHHI, MOATBEPKAAIOUIMX, YTO NEPCOHANBHBIC
faHHbie pabOTHUKA SBIMIOTCA HENMONHBIMH, YCTAPEBIIHMH, HEJOCTOBEPHBIMH, HE3AKOHHO MONYYCH-
peiMu. O BHECEHHBIX H3MEHEHHAX W NPHHATHIX Mepax paboTonare/ib WK €ro YNOJHOMOYSHHBIC JIHIA
00s3aHEl yBEJIOMHTH PabOTHHKA HIIH €70 3aKOHHOTO MPEICTABHTENA H TPETHHX JIHIL, KOTOPbIM NEpPCo-
HaTLHBIE JaHHble paboTHHKA ObUIH Nepe/lansl.

5.2.7. Mo nucbMeHHOMY 3asiBICHHIO pabOTHHKA HE MO3/IHEE TPeX AHEH CO JHA 1M0Ja4H ITOro 3assJie-
HHA BLUIABATH MOCIEAHEMY KOIHH JOKYMEHTOB, CBA3aHHLIX ¢ paboToi (KONHH NpHKasa O npHeMe Ha
paboTy, MPUKA30B O NEPeBOax Ha ApYTyio paboTy, MpHKasa 00 yBONLHEHHH C paboThl; BBITHCKH W3
TPyA0BO# KHIJKKH; CIIPaBKH 0 3apafoTHOil miate, nepuojie paboThl B 1IAHHOM VupexaeHus H Ip.).
Komnn JIOKYMEHTOB, CBS3aHHBIX ¢ paGoToif, 3asepsroTcs paboTozaTeieM HaICKALIHM ofpazom M
npefocTaBiAioTes paboTHHKY 6e3B03Me3HO.

5.2.8. B nensx obecrnieueHHs COXpPaHHOCTH JIOKYMCHTOB 110 JIMYHOMY COCTaBY YBOJIBHACMBIX paboTHu-
KOB B C/Iy4ae PeOPraHM3aliHN M JIHKBHAAIMS YUPEKACHHS, @ TAKKE COUHANBHON 3aIMIIEHHOCTH pa-
GOTHHKOB, BLINONHAIONHX paboTy MO TPYAOBOMY JIOTOBOPY, BKIIOYATh B CBOH YYPCIAHTCABHBIC HOKY-
MEHTHI TIPaBHja Y4eTa M COXPAHHOCTH JOKYMEHTOB IO JIHYHOMY COCTaBY, @ TaKie CBOEBPEMEHHOMH
fepejiay MX Ha TOCY/JAPCTBEHHOE XPaHEHHE NPH PEOPraHM3alliH WiIH JHKBHJIAUHH IOPHIHYECKOro
muua (pacnopsokenue [lpasurenscrsa PO or 21.03.1994 Ne 358-p «O6 obecneucnnn COXpaHHOCTH
JIOKYMEHTOB I10 JINWHOMY COCTaBy»).

5.2.9. B ciyyae peopranM3aliH HIH JTHKBHAAUMH YUPEKICHHA YUCT H COXPAHHOCTb JIOKYMEHTOB 110
JIHYHOMY COCTaBY NMOPAJOK MEPE/iaud UX Ha rocyAapCTBEHHOE XPaHEHHE OCYIIECTBATE B COOTBETCT-
BHH C MIPABHJIAMH, IPEYCMOTPEHHBIMH YUPEIHTEIbHBIMH JIOKYMEHTAMH.

5.3. B nensix obecneyenus npas u ceobo paGoTHiKa paGoToaaTens i ero NpeacTaBHTeNH Ipy 00pa-
6OTKe MePCOHANBHBIX JaHHBIX paGoTHHKA 0653aHbl cOGMONATH ClIeAyIoLHMe TpeOoBaHH:
5.3.1.06pa6oTKa mepcoHANbHBIX JAHHBIX pabOTHHKA OCYIIECTRBIACTCA HCKITIOMHTENBHO B LEIAX obec-
[eYenns COOMOACHUS 3AKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, CONACHCTBHH pabOTHHKY B
TpyAOyCTpoifcTBE, 00YUEHHN M MPOJBHIKCHHH TI0 cayxbe, obecneyenns nuunoii Ge30macHOCTH pa-
GOTHHKA, KOHTPOJIS KONHYECTBA M KAYECTBA BHINOMHAEMOiH paboTsl M OOCCTICHCHHA COXPAHHOCTH
uMymecTsa paGoroaarens, pabOTHHKA H TPETHHX JIHIL

5.3.2. Ilpu onpenesenun obbeMa | coiepkanis 06pabaThiBaeMbIX IEPCOHATHBIX JAHHBIX paboTHHKa
paGoToaaresib H ero NpeACTaBHTENH A0IDKHBI PYKOBOJICTBOBATECA Koncruryuueii PO, TpynoseiM Ko-
Jnekcom PO, denepanbHbM 3aKoHOM «O MepCOHATLHBIX MaHHBIX» 0T 27.07.2006 Ne 152—®3 u uHbI-
Mi elepaTbHBIMH 3aKOHAMH.

5.3.3. Bce nepconanbHbie IaHHbIe paboTHHKA paboTojiaTelb H €ro Npe/ICTaBHTeIH o0s3anbl OIYy4arh
TOABKO JH4HO y paboTnuka. Eciu nepcoHanbHble JaHHbE pabOTHHKA BOIMOXKHO MOMYYHTE TONIBKO Y
TpeTheil CTOPOHSBI, TO PabOTHHK JOJDKeH ObITh YBeAOMIIEH 00 3TOM 3apaHee H OT HETO JI0/KHO OBITH



T0JIy4eHO MHChMEHHOE cornacue. PaGoToatenb H €ro npeicTaBuTeNH J0MKHEL COOBIATL paboTHH-
Ky O Le/sX, NpenoaracMeIX HCTOYHHKAX H CHOCODaX MoMydeHHs ePCOHANTBHBIX IaHHBIX, XapaKTepe
NOUIEKAMAX  TOMYHEHHIO NEPCOHANBHBIX JaHHBIX (Hanpumep, oOPMICHHE 3aIpoca Ha NpeKHEe Me-
cTo paboThl paboTHHKA B UE/AX BBIACHEHHS €ro MPOMECCHOHANBHBIX KAYECTB, 3aIpoca B y4eOHoe 3a-

BEJICHHE O MOJUIHHHOCTH JOKyMeHTa 00 00pa3oBaHHH ¥ T.11.) H TMOC/EACTBHAX 0TKa3a pabOTHHKA JaTh
IIHCHMEHHOE COTJIacHE Ha HX MONyJYeHHe.

5.3.4. Paborozaresis H €ro NpeACTABHTENM HE UMEIOT TIPABO NONYHaTh obpabarbiBaTh NepcoHalb-
HBIC JlaHHbIe PabOTHHKA O €r0 MOJHTHYECKAX, PETHTHO3HEIX H MHBIX YOCKACHUAX H YACTHON JKH3HH.
B ciywasx, HENOCPEICTBEHHO CBA3AHHBIX C BONPOCAMH TPYOBBIX OTHOIMICHHMH, B COOTBETCTBHH CO CT.
24 Koncrurynnn PO pykoBouTeNb H €ro Npe/ICTABUTENH BIPaBe MOJy4aTh i 06pabaThiBaTh JaHHbIe
0 YaCTHOI )KH3HM pabOTHHKA TONBKO C €ro ITHCHBMEHHOTO COIJIACHA.

5.3.5. Pabotonatesb M €ro Npe/ICTaBATE/H HE HMEIOT [IpaBa nojyyarth B o6pabarsiBath NepCOHANIbHbIC
AanHble pabOTHHKA O €ro WIEHCTBE B OOLIECTBEHHBIX 00BEAMHEHUAX HITH €T0 TIPODCOIO3HOM JeATe -
HOCTH, 32 HCKJIIOYEHHEM CITyYaeB, IPeyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

5.4. Jluna, BUHOBHbIE B HAPYLIEHHH HOPM, PEryJIMPYIOUMX NOTydenue, 06paGoTKy H 3ammTy nepco-
HAILHBIX JAHHBIX pabOTHHKOB, MPUBNEKAIOTCS K AMCIHIUIMHAPHOH M MaTepHANLHOM OTBETCTBEHHO-
CTH B NOpsJIKe, yCTaHOBICHHOM TpyzoBsiM KofekcoM PD 1 uHEIME (eiepatbHBIMU 3aKOHAMY, a TaK-
K€ [PHBJICKAIOTCA K IPaXX1aHCKO-NPaBOBOM, aIMHHHCTPATHBHON M YIOJIOBHON OTBETCTBEHHOCTH B
MOPAJIKE, YCTAHOBICHHOM (DeiepabHEIMH 3aKOHAMH.

5.5. HenpasomepHblif 0TKa3 pykoBoauTe/s YupekaeHHs HCKTIOUHTE WIH HCTIPABHTh NEePCOHATBHBIC
ManHbie pabOTHHKA, a Takxke MoGoe MHOE HapylieHHE NMpaB pabOTHUKA HA 3AMMTY NEPCOHATBHBIX
AQHHBIX BJIEHET BOSHHKHOBCHHE y pabOTHHKA npasa TpeGOBATh yCTPAaHEHHS HAPYLIEHHS €ro Npasa H

KOMIICHCAIHH NPHYMHEHHOIO TAKHM HapyIeHHeM MOPaTbHOTO Bpeaa.

5.6. PaboTHHK HeceT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH JOKYMEHTOB, COCTABJSIONIMX €ro nepco-
HATBHBIC JAHHBIC, B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM PO,

5.7. Jlnua, BuHOBHBIE B Hapymennn TpeGoBanuii MeepanbHoro 3akona «O NEPCOHANBHBIX JAHHBIXY,
HECYT TPAKJIAHCKYIO, YTOJIOBHYIO, 8JMHHHCTPATHBHYIO, IHCUUIUIMHADHYIO H HHYIO PEAyCMOTPEH-
HYI0 3aKoHO1aTeIbeTBOM PD OTBETCTBEHHOCTS.

6. [IPABA PABOTHHUKA T10 3AUIUTE ITEPCOHAJIBHBIX JJAHHBIX

6.1. PaGoTHUK MMeeT NpaBo Ha NONy4eHHE CBEICHHI O CBOMX NMEPCOHANBHBIX JAHHbIX, HAXOAAIHXCSA
HA XpaHEHHH y paboTonare/is H €ro yNoJHOMOYCHHBIX JIHIl, TPeOOBATH YTOYHEHHS CBOMX NEPCOHATE-
HBIX JaHHBIX, HX OJIOKMPOBAHHSA WIH YHHUTOXEHHS B CIIy4ae, €C/i OHH SB/SIOTCA HEMONHEIMH, yCTa-
PEBIIHMH, HEAOCTOBEPHBLIMH, HE3aKOHHO MOJIYYeHHBIMH HJIH HE SBIAIOTCH HEOOXOMAMMBIMH JUIS Bbi-
NOMHEeHHA pabOTHHKOM CBOMX TPYAOBBIX (YHKIMIL, @ TaKKe NPHHHUMAThH TPELYCMOTPEHHBIE 3aKOHOM
MEPBI 110 3aIATE CBOMX Mpas.

6.2.CBejileHusi 0 HANHYHH NEPCOHANBHBIX JAHHBIX JODKHBI GbITh NpeaocTaBNeHkl paGOTHHKY MO ero
3anpocy B IOCTYIHO#H (hopme, B HHX He J0JDKHbI COJIEPKATHCS NIEPCOHANBHEIE JaHHBIE APYTHX paboT-
HHKOB,

6.3. JlocTyn K CBOHM NMEPCOHATHHEIM JaHHBIM NPE/IOCTAB/SETCS PaGOTHHKY I €T0 3aKOHHOMY Npe/-
CTaBHTENIO paboTOAATENEM HIIH €ro YIIONHOMOYCHHBIMH JIHIIaMHA TIpH obpamenuy nuGo npu nonyde-
HHH 3anpoca pabOTHHKA WJIH €ro 3aKOHHOIO NPEACTABMTENA, CBEACHHS O JaTe BBIIAYH YKA3AHHOTO
JOKYMEHTa ¥ BBUIABIIEM €ro oprade H cOOCTBEHHOPYYHYIO NMOJANKCH pabOTHHKA MM €ro 3aKOHHOTO
npejicTaBuTeNd. 3anpoc MoKeT ObITh HanpasieH B 3MEKTPOHHON (OpME M NOAMHCAH 3/1EKTPOHHOM
i poBoi MOANHCHIO B COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM PO,

6.4. B uensx obecreuenus 3auThl NEPCOHATBHBIX AAHHBIX, XPAHAUMXCA B YUpeKIeHHH, paboTHHK
MMEET MpaBo Ha:

6.4.1. Tlomyio HHGOPMAIHIO O COCTOSHHH CBOMX MEPCOHANBHBIX AAHHBIX B 00paboTke THX JAHHBIX
paboTojaTeneM H €ro ynoJHOMOYCHHBIMHU JIHIIAMH,

6.4.2. CpoGoaubtii SecriaTHLIR JOCTYN K CBOMM NEPCOHATBHBIM JaHHBIM, BKIIOYAd PAaBO Ha MOTyYe-
Hue Komuii moboii 3amucH, cojepxkaieii nepcoHaNbHbIE JanHble paGOTHHKA, 32 HCKIIOYEHHEM ciayva-
€B, MPEYCMOTPEHHBIX (he/IepaTbHEIM 3aKOHOAATEIECTBOM.

6.4.3. Onpenenenne npeAcTaBUTENEH /A 3AMIHTH CBOHX IEPCOHANBHBIX IAHHBIX.



6.4.4. TpeboBaTh HCKIIIOYCHHE HIH pCIpaB/ieHHe HEBEPHBIX HIIH HENOTHbIX [epCOHANBHBIX JaHHBIX,
06paboTaHHBIX ¢ HAPYIICHHEM tpebosanuil (e/iepatbHOro sakoHOjaTenbeTBa. [IpH OTKa3e pyKoBO-
JITeNs WM €ro MpeCTaBHTeNeH HCKITIOUHTE JUTH HCTIPABHTH NEPCOHATBHbIC IAHHBIC paboTHHK HMEET
NpaBo 3asBHTH B [IMCBMEHHOMN (hopMe PYKOBOIHTENIO O CBOEM HECOTJIaCHH C COOTBETCTBYIOLIHM
o0BOCHOBAHHEM TaKOrO HECOrJIacH4. [TepcoHanbHble AAHHBIC OLEHOHOTO xapakrtepa pabOTHHK HMeeT
TIPaBo AOTIONHHTD 3AABICHHEM, BHLIPAKAIOLIMM €r0 COOCTBEHHYIO TOUKY 3PeHHU.

6.4.5. TpeGoBaTh 00 H3BELICHHH PYKOBOJITEJIEM HIIH €ro YIOAHOMOYCHHBIMH JIHLIAMH BCEX nHll, KO-
TopeiM panee ObLIH cOOOIICHbl HEBEPHBIE HIH HEMOMHBIC NEPCOHATBHEIC nannsle paboTHHKa, 060
BCeX TPOM3BEICHHBIX B HHX HCKITIOUCHHAX, HCTIPaBIEHHAX WM JIOTOJHEHHAX.

6.4.6. OGxanosats B cy modbie HernpasoMepHbie JACHCTBHA HIH OesieiicTBHA PYKOBOIMTENA WK €r0
YIOTHOMOYSHHBIX JHIL IPH XPAHCHHH, 06paboTKe H 3alLHTE ero NEPCOHATLHEIX JaHHBIX.



